POAOAHLIE Noau r. KOxHO-CaxanuHck

CaxalimHCKaA natpoHa>kHaA cny>|<6a (4242) 43'20'20

YTBEPXIEHO
[Tpukazom nupexkropa AHO CIIC «PoaHble roam»

Ot 18 masa 2018 1. Ne 4-17

IHIPABUJIA

BHYTpeHHero Tpyaosoro pacnopsinka B AHO CIIC «Poanble Jioam»

Hacrosimee IlonoxkeHue  peryaupyeT B aBTOHOMHOM  HEKOMMEPYECKOU
opranuzanuu CaxalMHCKasi maTpoHa)xxHasi ciryx0a «PomHbie moan» (manee mo TeKCTy —
«paboTojaTenby) TOPAIOK TpHEeMa W YBOJbHEHHS paOOTHHKA, OCHOBHBIE TIpaBa,
00s13aHHOCTH ¥ OTBETCTBEHHOCTh PAOOTHUKOB M paboTojaTess, peKUM padoOTHI, BpeMs
OTJIbIXa, & TAK)KE MEPhI OOIIPEHUS U B3bICKAHHS.

1. TIPUEM HA PABOTY, IIEPEBOJ HA JAPYIYIO HOJDKHOCTH U
YBOJIbBHEHUE

1.1. Ilpuem Ha pabOTy TPOM3BOIUTCS HA OCHOBAHHWM 3aKIIOYEHHOTO TPYAOBOTO
JOTOBOPA.

1.2. Tlpu 3akiroueHruu TPyAOBOTO JOTOBOpa paboToaaTeNb 00s3aH MOTpedoBaTh OT
MOCTYIAIOMIETO:

— TPYIOBYIO KHUXKKY, 32 HCKIIIOUEHUEM CJIy4yaeB, KOrja paOOTHUK MOCTYyMaeT Ha
paboTy Ha YCIOBUSIX COBMECTUTEILCTBA,

— IaCIOPT WJIM UHOM NOKYMEHT, YIOCTOBEPSAIOLIUI JTUYHOCTD;

— JUIUIOM WIM HHOM JOKYMEHT O IOJyYE€HHOM O0pa30BaHUM (TIOJHOM WJIH
HEMOJIHOM) U/WJIM JJOKYMEHT, MOATBEPKIAIOIINM CIIEHUATbHOCTh M KBAJU(UKALINIO;

— CTPAaxOBOE CBUAETEIBCTBO FOCYAAPCTBEHHOIO MIEHCMOHHOIO CTPaxOBAHMS;

— JOKYMEHThl BOMHCKOI'O y4eTa — JIsl BOGHHOOOS3aHHBIX M JIMILI, MOAJIEKAIIUX
MPU3bIBY HA BOCHHYIO CITYKOY.

B wmensax Oonee MNoOMHOM OHEHKH MNPOGECCHOHANBHBIX M JIEJOBBIX KayecTB
MPUHUMAEMOTO Ha paboTy paboTHMKAa paboTojaTeh MOXET MPEIJIOKUTh eMYy
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IPEJICTaBUTh KPAaTKyl0 MHUCbMEHHYIO0 XapaKTEPUCTUKY (pEe3OME) BBIINOJIHAEMOW paHee
paboThl, NPOBEPUTH YMEHHUE MOJIb30BATHCS OPITEXHUKON, pab0TaTh HA KOMIIBIOTEPE U T.1.

[Ippuem Ha paboTy B OCYIIECTBISIETCS, Kak MPaBWIO, C IPOXOXKICHUEM
UCIIBITATEIbHOTO CpPOKa MPOAOJKUTENBHOCTRI0O OT 1 10 3-x MecsmeB. YcioBue 00
UCIIBITAHUH JIOJDKHO OBITH MPSIMO YKA3aHO B TPYJIOBOM JIOTOBOPE.

[Tpuem Ha paboty odopmisieTcst MpUKa3oM, KOTOPBI 00BABIAETCS PAOOTHUKY TIOJT
pacmlucKy B TPEXIHEBHBIA CPOK CO JTHS MOJMUCAHUS TPYIOBOTO JOTOBOPA.

[Ipu QaxTdeckoM pAomymieHnH pabOTHHKa K paboTe paboTomarenb o00s3aH
0(OPMUTH C HUM TPYIOBOM JOTOBOP B MMCbMEHHOM (pOpME HE MO3AHEE TPEX JAHEU CO JHS
(bakTHYeCcKOro J0MyIIeHHs pabOTHHKA K padoTe.

1.3. TIpu noctymiennu pabOTHHKA Ha pabOTy WM NEPEBOJIE €r0 B yCTAHOBICHHOM
MOPsIZIKE Ha IpYTyIo paboTy paboToaTesb 00s3aH:

— O3HAKOMUTb €ro C IOPYYEHHOH paboToi, YyCIOBUSIMU M OIUIATOM TpyZa,
pa3bsCHUTH pAaOOTHUKY €ro MpaBa U 00513aHHOCTH;

— o3HakoMuTh ¢ [IpaBunamu TpymoBOrO pacropsaka (TOJOKEHUEM) U APYTUMHU
JIOKaJIbHBIMH HOPMATHBHBIMU aKTaMH;

— TPOBECTH HWHCTPYKT@X IO TEXHUKE OE30MaCHOCTH, MPOU3BOJICTBEHHON
CaHWTApUH, MPOTHUBOIMOXKAPHOW OXpaHe W JPYIMM TMpaBWUiIaM OXpaHbl Tpyda, W 00
OOS3aHHOCTH TI0O COXPAaHEHWIO CBEACHUN, COCTABIAIOIMIUX KOMMEPUECKYIO WU
CIIy’)KeOHYI0 TalfHy OpraHH3aIliH, 1 OTBETCTBEHHOCTH 3a €€ pasIJallicHhe WIH Tepeaady
APYTUM JIUIIAM.

1.4. IlepeBon pabOTHHMKA Ha HOBYI JOJDKHOCTH OGOpPMIISIETCS IMPHUKA30M
PYKOBOJICTBa OpraHM3allMM C MHCbMEHHOTO corylacus pabOTHUKAa W MOJIMUCAaHUEM
JOTIOJIHUTEIBHOTO COTJIAIIEHUS K TPYA0BOMY JOTOBOPY, B KOTOPOM OMHUCHIBAIOTCS HOBBIE
yCIIOBUSl TpyAa paOOTHUKA, a TaKXKe MOTYT BHOCUTBHCS MU3MEHEHHUS B JIPYIrHe YCIOBHUS
TPYZOBOIO JOrOBOpA.

1.5. IlpekpaiieHue TpyIOBOTO JIOTOBOpAa MOKET HMETb MECTO TOJIBKO IO
OCHOBAHMSIM, MPEyCMOTPEHHBIM TPYAOBBIM 3aKOHOIaTETHLCTBOM.

PaboTHUK WMeEeT TpaBO pPacCTOPTHYTh TPYAOBOM JOTOBOp, 3aKIIOUYCHHBIN Ha
HEONpeIeTICHHBIN CPOK, MUCBMEHHO NpeIynpeuB 00 3ToM paboTonaTens 3a JBe HEJCH.

[lo WcTeyeHMH yKa3aHHOTO CpOKa MPEnynpekIeHus 00 yBOJIbHEHUU PaOOTHHUK
BIIpaBE MPEKPATUTh padoTy, a paboToAaTesib 00s3aH BbIAATh €My TPYAOBYIO KHUXKKY U
MIPOU3BECTU C HUM Pacuer.

[To moroBOpeHHOCTH MeXAYy paOOTHUKOM W aJIMUHUCTpaIMel TPYI0BON JOTOBOP
MOKET OBITh PACTOPTHYT B CPOK, O KOTOPOM MPOCUT paOOTHHK.

CpouHbIi TPYAOBOM T0rOBOP MOKET OBITH PACTOPTHYT IO MHUIIMATHBE paOOTHHKA,
I10 COTJIALIEHUIO CTOPOH Y MHBIM OCHOBAaHMSIM, IpeaycMoTpeHHbIM TK PO.

[Ipekpatienue Tpy10BOro 10roBopa opopmiIseTcs MpUKa3oM MO OpraHU3aIiH.

JlHeM yBOJIbHEHUSI CUMTAETCS TIOCTEAHUN AEHb PaOOTHI.
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2. OCHOBHBIE TIIPABA, OBA3AHHOCTHU UMW OTBETCTBEHHOCTD
PABOTHHNKOB

2.1. PabOTHHUK MMEET MPaBo Ha:

— IIPEIOCTaBICHUE €My PaOO0THI, 00YCIOBICHHOW TPYIOBBIM JOTOBOPOM;

— pabodee MeCTO, COOTBETCTBYIOIICC  YCJIOBHSIM,  IMPEAYCMOTPECHHBIM
rOCyIapCTBECHHBIMU CTaHJIAPTAMH OPTaHU3aI[UH B OS30TIACHOCTH TPYIa;

— CBOCBPEMEHHYIO U B IIOJTHOM 00beMe BBITUIATY 3apaO0THOM IJIAThl B COOTBETCTBHH
CO CBOCH KBaNTM(UKAIUEH, CTIOKHOCTBIO TPYAa, KOJIMYECTBOM U Ka4eCTBOM BBITIOTHEHHON
paboTHI;

— OTHBIX, 00€CIeYMBACMBI YCTAaHOBICHUEM HOPMAIBHOW IMPOJOJIKUTEILHOCTH
pabodero BpeMEHH, IMPEAOCTABICHUEM €XEHEACIbHBIX BBIXOJIHBIX IHEH, HEpaOoumx
MPa3HAYHBIX JTHEH, OTJIaYMBaeMbIX €KETOIHBIX OTITYCKOB,;

— MOJTHYIO JIOCTOBEPHYO HH(pOpMAIHO 00 YCIOBUIX TPyAa U TPEOOBAHUSIX OXPaHBI
TpyZJa Ha pabodyeMm MecTe;

— Tpo(eCcCHOHABHYIO TIOJTOTOBKY, IIEPEHOJINOTOBKY M IOBBIIICHHE CBOCH
KBaJIM(DUKAIIMH B MTOPSJIKE, YCTAHOBJICHHOM 3aKOHOJIaTeIbCTBOM PD;

— ydacTHe B YIIPABJIICHUN OpraHU3alliel B MPEAyCMOTPEHHBIX 3aKOHOAATECILCTBOM
P® dopmax;

— 3aIUTy CBOMX TPYIOBBIX IpaB, CBOOOJ W 3aKOHHBIX HHTEPECOB BCEMH HE
3aIpEIICHHBIMHU 3aKOHOM CIIOCO0AMH;

— BO3MEIIICHHE Bpeia, MPUIMHEHHOTO €My B CBSI3HM C MCIIOJHCHHEM WM TPYIOBBIX
00sI3aHHOCTEH, W KOMIICHCAIIMI0 MOPAJIBHOTO Bpela B TOPSIKE, YCTaHOBJICHHOM
3aKOHOJ1aT€IbCTBOM PD;

— o00s3aTenpbHOE  COIMAILHOE CTPaXOBaHUE B CIIYYasX, HPETyCMOTPEHHBIX
3aKOHOATENBCTBOM PO.

2.2. PaOOTHHKYM OpraHu3aluy JOJKHBIL:

— T0OPOCOBECTHO BHITIONHSATH CBOM TPYAOBBIE 00S3aHHOCTH, CBOEBPEMEHHO ¥ TOUHO
BBITIOJTHATH BCIO MOPYYECHHYIO paboTy, HE JOIMYCKaTh HApYIICHWN CpPOKa BBIMOJHECHUS
3aJlaHuii, MCIIOJB30BaTh Bce pabouee BpeMsi MO HA3HAYEHUIO, BO3JEPKUBATHCA OT
JCHCTBHIA, OTBJICKAIONINX OT BBIOJHEHUS MPSIMBIX TPYAOBBIX 00s13aHHOCTEH, COOTIOAATh
TPYAOBYIO JUCIUIUIMHY U TIPaBUJIa BHYTPEHHETO TPYIOBOTO PACTIOPSIKA;

— yIIy4dmiaTh Ka4eCTBO pa0OThI, TOCTOSTHHO MOBBIIIATH CBOM MPOGECCHOHATBHBIN U
KyJBTYPHBIH YPOBEHb, 3aHUMAThCS CAMOOOPa30BaHUEM;

— TIOJIICP)KUBATH YUCTOTY M MOPSIOK HA CBOEM pabodeM MecCTe, B CIIY)KCOHBIX H
JAPYTUX TIOMEIIECHUSAX, COOJIFO/IaTh YCTAHOBJICHHBINA IMOPSIOK XPaHEHUS TOKYMEHTOB U
MaTepHUaTbHBIX IICHHOCTEH, COOTIOAATh IMOPSIOK JCIONPOU3BOJICTBA;

— 3((PEeKTUBHO UCTIOIH30BAThH ITEPCOHATBHBIC KOMITBIOTEPHI, OPITEXHUKY U JIPYroe
o0opy/ioBaHUE, SKOHOMHO H PAIMOHAIBHO pacxXxoj0BaTh MaTepUalbl H DHEPTHIO,
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WHBEHTapb U JIpyrU€ MaTepHaJIbHBIE PECYpPChl, OEPEKHO OTHOCUTHCS K HMYIIECTBY
paboroaarerns;

— coOmoJaTh  HOPMBI, TIpaBWJIa M HMHCTPYKIUMH 1O OXpaHe Tpyaa,
MIPOM3BOJICTBEHHYIO CAHUTAPUIO, TPABUIIA TPOTUBOMOKAPHON O€30MaCHOCTH;

— He pa3riamarh kak B Poccuu, Tak u 3a py0ex oM CBEICHUHN, TOTYUYEHHBIX B CUITY
CIIy’)kKeOHOTO TIOJIOKEHUSI U COCTaBISIONIMX KOMMEPUYECKYI0 (CIyXeOHyI0) TaiiHy,
pactpocTpaHeHUE KOTOPO MOYKET HAaHECTH BPEJ OPTaHU3aIliU U/UITU €ro PaOOTHUKAM;

—  BBINOJHATH  HWHBIE  OOSA3aHHOCTH,  NPEAYCMOTPEHHBIE  TPYAOBBIM
3aKOHOAATENBCTBOM PO.

2.3. Kpyr o00s3aHHOCTEH, KOTOpBIE BBIMOJHAET KaXKAblH PaOOTHUK IO CBOEH
CHELMATIbHOCTH, KBATU(PUKAIINH, TOJKHOCTH, OIIPEIEISETCS TPYAOBBIM JOTOBOPOM U/UITU
JIOJPKHOCTHOU UHCTPYKIIHEH.

2.4. OTBETCTBEHHOCTh PaOOTHUKA OpPTraHU3AIUH.

PabGoTHuK opraHuzanuu 0053aH BO3MECTUTh PabOTOATENI0O MPUUMHEHHBIA €My
npsiMOW  IEHCTBUTENbHBIN yiep6. HemomyueHHbsle moxonbl (ymylieHHash BBITO/A)
B3BICKAHUIO C pab0OTHHKAa He mnoiiexar. [lox mpsaMbIM JEHCTBUTENIBHBIM YIIEpOOM
MIOHUMAETC pEeaJbHOE YMEHBIIEHUE HAJIMYHOIO MMYIIEeCTBa padoTonaTensl Wiu
YXYALIEHUE COCTOSIHUS YKa3aHHOTO MMYILECTBA (B TOM YHMCIJIE UMYILECTBA TPEThUX JIULI,
Haxofsmerocs y paboromartens, ecnu paboTojaTellb HECET OTBETCTBEHHOCTh 3a
COXPAaHHOCTH ATOTO UMYIIIECTBA), a TAKKE HEOOXOUMOCTD JIJIsl paboTOoAaTeNs IPOU3BECTH
3aTpathl JIMOO U3JMILHKE BHITIJIATHI HA TPUOOPETEHUE WIIM BOCCTAHOBJICHUE UMYILIECTBA.

PaGoTHuK HEceT MaTepraIbHYI0 OTBETCTBEHHOCTh KaK 3a MPSIMON AEHCTBUTEIbHBIN
y1ep0, HEMOCPEICTBEHHO MPUYMHEHHBIN UM pab0TOAATENIO, TAK U 32 yIepO, BOSHUKIIUN
y paboTrozaress B pe3ysbTare BO3MELICHHs UM ylepOa HHBIM JIULaM.

3. OCHOBHBIE IIPABA, OBA3AHHOCTM U1 OTBETCTBEHHOCTD
PABOTOAATEJIA

3.1. PaGoTonarens umeeT mpaso:

— 3aKJII04aTh, U3MEHATh W PAcTOprarb TPYAOBbIE JOTOBOPHI C PA0OTHUKAMU B
MOPSIZIKE U HA YCIOBUSIX, KOTOPbIE YCTAHOBIIEHBI 3aKOHOAATENIbCTBOM PD;

— MOOMIPATH pAOOTHUKOB 3a I0OPOCOBECTHBIN 3PHEKTUBHBIN TPYI;

— TpeboBaTh OT PaOOTHUKOB HWCIOJHEHHUS HUMH TPYJOBBIX OOS3aHHOCTEH U
OEepeXHOT0 OTHOIIECHHUS K UMYIIIECTBY paboToaTess U APYrUX pabOTHUKOB, COOJTIOICHUS
MPaBUJI BHYTPEHHETO TPYIOBOTO pAaCHoOpsIKa OpraHu3alliig;

— MPUBJIEKATh pAOOTHUKOB K JUCIUIUIMHAPHON U MaTepUaIbHONW OTBETCTBEHHOCTH
B MOPSIAKE, YCTAHOBIICHHOM 3aKOHOATENbCTBOM PD;

— IPUHUMATh JIOKAJIbHBIE HOPMATHUBHBIE aKTHI;

— co371aBaTh 00bEAMHEHHS pabOTOAATENEH B LENAX MPEICTaBUTENbCTBA M 3aIUTHI
CBOUX MHTEPECOB U BCTYMaTh B HUX.
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3.2. Paboronarens 00s13aH:

— co0r0aTh 3aKOHOIATENLCTBO O TPY/E, JTOKAIbHbIE HOPMATHUBHbBIE aKThI, YCIOBUS
TPYIOBBIX IOTOBOPOB;

— IIPEIOCTaBIATh PAOOTHUKAM PaboTy, 00YCIOBICHHYIO TPYAOBBIM JJOTOBOPOM;

— TPaBWIBHO OPTaHU3OBBIBATH TPYJ PAaOOTHUKOB HA 3aKPEIUICHHBIX 32 HUMH
pabounx MecTax, 00ecreunB HEOOXOAMMBIMH TPUHAICKHOCTIMA M OPTTEXHUKOMH,
co3/1aBasi 3/I0pOBble W O€30MacHbIC YCIOBHUSI TPyHa, COOTBETCTBYIOLIUE MpaBUJIaM IIO
oxpaHe Tpyda (TeXHHKE O€30MacHOCTH, CAHUTAPHBIM HOPMaM, IPOTUBOIIOKAPHBIM
MIpaBHJIaM);

— obecrneurBaTh CTPOTO€ COOJIIOJICHUE TPYAOBOM JUCIHUIUIMHBI, OCYIIECTBISATH
OpraHU3alMOHHYI0 PadoTy, HAMPABJIECHHYIO HAa YCTpaHEHUE MOTeph paboyero BpeMEHH,
MIPUMEHSTH MEPBI BO3ICUCTBUS K HAPYUIUTENSM TPYAOBOU JUCIUTIINHBL

— co0droaTh OrOBOPEHHBIE B TPYJOBOM JOTOBOPE YCIOBHS OIUIaThl TpyAa,
BbIJIaBaTh 3apa0OTHYIO IJIaTy B YCTAaHOBJICHHBIE CPOKH;

— CIIOCOOCTBOBAaTh pPAOOTHMKAM B TIOBBIIIICHMH HMMH CBOCH KBanudukammm,
COBEPIIICHCTBOBAHUH TMPOGECCHOHANBHBIX HABBIKOB IyTEM HAIMPaBICHUS Ha KypChl U
TPEHUHTH,

— obecreunBaTh OBITOBBIC HYXJIBI PAOOTHHUKOB, CBSI3AHHBIC C HUCIIOTHCHHUEM HMH
TPYJIOBBIX 00SI3aHHOCTEH;

— OCYIIECTBIISITh 00s3aTeNIFHOE COIMATBLHOE CTPAXOBaHUE PaOOTHUKOB B MOPSIIKE,
YCTaHOBJICHHOM (peepaibHbIMH 3aKOHAMU;

—  BBINOJHATH  HWHBIE  OOS3aHHOCTH,  TPEAYCMOTPEHHBIE  TPYIAOBBIM
3aKOHOATENBCTBOM PO.

3.3. Paboronarenb, OCYIIECTBISIE CBOM OOS3aHHOCTH, CTPEMHUTCS K CO3JaHUIO
BBICOKOTIPO()ECCHOHATILHOTO pab0TOCIIOCOOHOTO KOJUIEKTHBA, Pa3BUTHIO KOPITOPATUBHBIX
OTHOIIEHUHN cpeau paOOTHUKOB, MX 3aMHTEPECOBAHHOCTH B PA3BUTUU W YKPEIUICHUU
NEeSTeTbHOCTH OPTaHUu3alIUH.

3.4. OTBETCTBEHHOCTh paboOTOAATENS.

Paboronarens, npyUUUHUBIIMK yiIepO UMYIIECTBY paOOTHHMKA, BO3MEIIAET A3TOT
yiiep0 B MOJIHOM 00BbeEME.

MopanbHblil Bpe, IPUUMHEHHBIM PAOOTHUKY HEMIPABOMEPHBIMU JEUCTBUSMU WU
Oe3neiicTBueM paboroaaTessi, Bo3MelaeTcs paboTHUKY B JEHEKHON (opMe B pazMepax,
OTpeIeNISIEMBIX COTJIAIIEHUEM PaOOTHUKA U pabOTOIaTEeIs.

4. PABOYEE BPEMA 1 BPEMA OT/JIbIXA

4.1. B coOTBeTCTBUM C JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM Ul PaOOTHHUKOB
opranuzanuu padouee BpeMsi — NATUAHEBHAs paboydast Helems MPOJOKUTENbHOCTHIO 40
9gacoB (36 9acoB JJIs JKEHIIWH) C IBYMS BBIXOJHBIMU THSMH (CyO0OTa U BOCKpeceHbe). Y
paboToaarens yCTaHaBIMBAETCS HOPMHUPOBAHHKIN padounii neHs ¢ 9.00 mo 18.00
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4.2. O6enennniit nepepbiB — 1 vac (B nepuon ¢ 12.00 go 15.00). B apyroe Bpems
00e/IEeHHBIN MepephiB UCIOIB30BATh HE pa3peliacTcs

[TepepriB He BKIIFOUAaeTCsl B pabouee BpeMsl M HE OrutadynBaeTcs. PaboTHUK MoOXeT
HCITOJIB30BAaTh €0 M0 CBOEMY YCMOTPEHHUIO M Ha 3TO BPEMsI OTIYUUTHCS ¢ PabOTHI.

4.3. HakanyHne HepaOounx Mpa3qHUIHBIX JHEH MPOAOIKUTEIBHOCTD pab0oUero JHs
cokpaiaercs Ha 1 yac.

Hepabounmu npazqanaabsiMu THIME B Poccuiickoit denepariuu SBISIOTCS:

1,2,3,4u5 suBaps — HoBorojaHue KaHUKYIIbI,

7 suBaps — PoxnectBo XpuUCTOBO;

23 despans — Jlens 3amutHrKa OTEUECTBA;

8 MapTa — MeXayHapOIHbIN KEHCKUH JEHb;

1 mas — IIpa3gnuk Becusl u Tpyna;

9 mas — [lens [ToOepr;

12 utons — Jlenb Poccuu;

4 Hos10pst — [leHb cornacusi U IPUMUPEHHUS;

[Ipu coBmaseHnn BBHIXOIHOTO M HEPaOOUETo MPa3IHUYHOTO JHEH BBIXOIHOHN JICHD
MIEPEHOCUTCS Ha CJICYIOIIHI TOCIie MPa3AHUYHOrO pabouuii 1EeHb.

4.4. PaGoTHUKAaM TPEIOCTABISIOTCS €XKErOJHbIe OTIMYCKAa C COXpaHECHHEM MecTa
pabOThI M CpeHETO 3apadoTKa.

4.5. TlpaBo Ha WCHONB30BAaHUE OTIIYCKA 3a MEPBBIM roa paboThl BO3HUKAET Yy
pabOTHHUKA TIO WCTEYCHUU IIECTH MECSIICB €r0 HEMPEPHIBHON paOOTHI B OpraHU3aIlUU.
OTnyck 3a BTOpOW U TOCJEIYIONIUE TOJbI pabOThl MOXKET MPEIOCTaBISATHCSA B JIF0O0OE
BpeMs pabodero rojia B COOTBETCTBUHM C OYEPETHOCTHIO MPEAOCTABICHUS €XKETOIHBIX
OTJIAYMBAEMBIX OTITYCKOB (TpadKOM OTITyCKOB).

OuyepenHOCTh TPENOCTABICHUS OTITYCKOB (TpaduK OTMYCKOB) YCTaHABJIMBACTCS
paboToaaresieM ¢ y4eTOM IIPOU3BOICTBEHHOM HEOOXOIUMOCTH U TTOXKEJIaHU paOOTHUKOB.
[Ipyu »TOM OTHYCK TMPENOCTABISETCS IO THUCHMEHHOMY 3asiBICHHIO pabOTHHKA,
COTJIACOBAHHOMY M 3aBU3MPOBAHHOMY €T0O HEMOCPEACTBEHHBIM PYKOBOJIMTEIEM U
MIPENOCTABICHHOMY 34 JIBE HEJEIH 10 Hayaja OTIYyCKa.

4.6.013bIB paOOTHHKA W3 OTIYCKa JIOMYCKAETCS TOJBKO C €ro COrjlacus U MO
MpuKa3y pyKoBOJACTBa paboroaareinsa. Hercrnonp30BaHHAas B CBSI3U C 3TUM YacTh OTIyCKa
JI0JDKHA OBITH MPEI0CTaBJICHA IO BHIOOPY pabOTHUKA B YIOOHOE /IS HErO BPpEMsI B TEUEHHUE
TEKyLIero paboyero roja Wi NpUCOEIUHEHA K OTITYCKY 3a CIeAYIoui pabouunii To/.

[Ipn yBOJbHEHMH paOOTHHUKY BBIIUIAUMBAECTCS JCHEKHas KOMIIGHCALUs 3a
HEUCMOJIb30BAHHBIA OTIYCK WJIM MO €r0 MUChbMEHHOMY 3asBJICHUIO HEUCIOJIb30BAaHHBIN
OTITYCK MOYET OBITh MPEIOCTABIICH C TOCIEAYIOIINM YBOJIHHEHUEM.

4.7. Tlo ceMeWHBIM OOCTOATEIHCTBAM M JAPYTUM YBAKHUTEIbHBIM IMPUYMHAM
pabOTHUKY IO €ro MHUChbMEHHOMY 3asBIICHHIO MOKET OBITh MPEIOCTaBIEH OTIMYCK 0e3
coxpaHeHusi 3apabO0THOM TUTATHI, MPOJOJDKUTEILHOCTh KOTOPOTO OIMpPEAENseTCs TI0
COTJIAIIICHUIO MEXITY PaOOTHUKOM U paboToMaTeIeM.
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4.8. PaboTHuKH, ycniemHo oOy4varoniuecss B BY3ax, umeromux rocy1apcTBEeHHYIO
aKKpeIWTalulo, MO 3a04YHOM WM BeuepHedl (opmaM o0yueHHs, MMEIOT MpPaBO Ha
JIOTIOJTHUTENIBHBIC OTITYCKA C COXPaHEHUEM CPETHETOo 3apaboTka B cooTBeTCTBUU ¢ TK PO.

5.TAPAHTHUM PABOTHUKY ITP¥ BPEMEHHOM HETPY JOCIIOCOEHOCTU

5.1. IIpu BpeMeHHO#1 HETPYIOCTIOCOOHOCTH OpPraHU3allvsl BBHITUIAYUBACT PAOOTHUKY
nocoOue Mo BpeMEHHOM HETPYAOCIIOCOOHOCTH B COOTBETCTBHUH C (peICPATHHBIM 3aKOHOM.

OcHoBaHMEM JJIi Ha3HAYEHHUS IOCOOMS MO BPEMEHHOM HETPYAOCIOCOOHOCTH
SBIISICTCSL BBIJAHHBI B YCTAaHOBJICHHOM TMOPSAAKE OOJHHUYHBIA JUCTOK (JIMCTOK
HETPYJOCTIOCOOHOCTH).

5.2. Tlocobue mo BpEeMEHHOH HETPYAOCHOCOOHOCTH, KPOME CIy4yaeB TPYIIOBOTO
yBeUbsl UM NPOPECCUOHATBHOIO 3a00JI€BaHNUs, BbIIAETCS:

6. [IOOIIPEHUA 3A YCIIEXU B PABOTE

6.1. 3a BBICOKONPO(GECCHOHATHFHOE BBIMOJIHEHUE TPYIOBBIX O0O0S3aHHOCTEH,
MOBBIIICHUE TTPOU3BOAUTEILHOCTH TPY/Ia, MPOIOJDKUTENBHYIO U O€3yNpedHyto padoTy u
Apyrue YCIeXw B Tpyle MNPUMEHSIOTCA CIEAYIONMe MEphl MOOMIPEHUsT paOOTHUKOB
OpTraHU3aINH:

— BBIMIJIATa JIEHE)KHOTO BO3HATPAXKICHUS B BUJIE TIPEMUH.

7. OTBETCTBEHHOCTbG 3A HAPYIIIEHUE TPY JOBO! JJUCILIUITJIMHBI

7.1. 3a HapyuieHue TpPYJOBOM JUCHUMIUIMHBI AJMUHHUCTPALUS MPUMEHSET
CEeAYIOIINE AUCUUIITMHAPHBIE B3bICKAHUS:

— 3aMEUYaHuE;

— BBITOBOD;

— YBOJIbHEHHE 10 COOTBETCTBYIOIIUM OCHOBAHUSIM.

7.2. JucuuniavHapHble B3bICKAaHUS BBIHOCATCSI PYKOBOJCTBOM OpPTraHU3AIUU.

7.3. JIo HanoXeHUs B3BICKAHUSA OT HAPYIIUTEJSI TPYAOBOM JUCIUIUIMHBI JOJLKHBI
ObITh 3aTpe0OBaHbl MHUCHMEHHBIE OOBSICHEHHMS. B ciydae oTka3za paboTHUKa daTh
yKa3aHHOE OOBSCHEHHE COCTaBIIAETCS COOTBETCTBYIOIIMN akT. OTka3 pabOTHHMKA JaTh
OOBSCHEHUSI HE MOXET CITY>KUTh MPETSITCTBUEM JIJISI TPUMEHEHUS B3bICKAHUS.

JlucrunmHapHbIe B3BICKAHUS MPUMEHSIOTCS HETIOCPEACTBEHHO 32 OOHAPYKEHUEM
MPOCTYIKA, HO HE MO3/IHEE OJHOTO MECsIIa CO JHS €ro OOHAPYKECHUS, HE CUUTasi BpeMEHHU
Oone3Hn Wi npeObIBaHUS paOOTHHUKA B OTITyCKe. B3bickaHue HE MOXKET OBITh HAIOKEHO
MO3/IHEE IIECTH MECSIIEB CO JIHSA COBEPIICHUS MPOCTYIIKA, a 10 PE3YIbTATaM PEBU3UU WIH
MPOBEPKHU (PMHAHCOBO-XO3WCTBEHHON JEITEILHOCTH — HE TO3JHEE JIBYX JIET CO JHS €T0
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coBepuIeHUA. B yka3aHHbBIE CPOKM HE BKJIIOYAETCS BPEMS MPOU3BOACTBA MO YTOJIOBHOMY
TeIy.

7.4. 3a xaxxa0e HapyIIeHNE TPYAOBON JUCITUTUITMHBI MOKET OBITh HAJIOKEHO TOJIHKO
OJIHO JMCIMIUIMHAPHOE B3bICKaHWe. [IpyM HaIOKEHWH IUCUHUIUIMHAPHOIO B3bICKAHUS
JOJDKHBI  YYUTBIBATBCS TSHKECTh COBEPIICHHOTO TIPOCTYMKa, OOCTOSATEILCTBA, IIPHU
KOTOPBIX OH COBEPIIIEH, MPEAIIECTBYIOMAs paboTa U MoBeIeHNE paOOTHUKA.

7.5. Ilpuka3 0 NIpUMEHEHNU AUCUUIUIMHAPHOTO B3BICKAHUA C YKa3aHUEM MOTHBOB
€ro MpuUMeHEeHHsI 00BsABIsAETCS (cOOOIIaeTcsi) pabOTHUKY, TOBEPTHYTOMY B3BICKAHHUIO,
MO/ PACHUCKY B TPEXJHEBHBIN CPOK.

7.6. Ecnu B TedyeHWe rojla cO JHS NPUMEHEHHS JUCIUIUIMHAPHOTO B3BICKAHMS
pabOTHUK HE OyIEeT MOJBEPIHYT HOBOMY JUCITUIUIMHAPHOMY B3BICKAHUIO, TO OH CUUTAETCS
HE UMEIOIIUM JUCIUTIIIMHAPHOTO B3bICKAHUS.

JvcuuminHapHO€e B3bICKAHUE /10 UCTEYEHUS T0Jla CO IHS €r0 MPUMEHEHUS] MOKET
ObITb  CHSATO  QJAMHMHHCTpallMed 1O CBOEM  WHUIMATUBE, IO  XOJATalCTBY
HEIMOCPEICTBEHHOIO0 PYKOBOJUTENS WM TPYAOBOTO KOJUIEKTHBA, €CJIHM IMOABEPIHYTHIN
JUCIUILTHHAPHOMY B3BICKAHHIO HE COBEPIIMJ HOBOTO MPOCTYNKAa U MPOSBUI ceOsl Kak
T00POCOBECTHBIN paOOTHUK.

8. THBIE BOITPOCHI PET'YJIMPOBAHMS TPY JOBbIX OTHOILEHUI

8.1. PaboTHUK MMeeT TpaBO >KaJloOBaThCAd HA JOMYIIEHHBIE, MO €ro MHEHUIO,
HapyIIeHUs TPYIOBOTO 3aKOHOJATENIbCTBA M HacToAmux [IpaBui HemocpeacTBEHHOMY
PYKOBOJIUTEIIO U PYKOBOJICTBY OpTaHU3AIINH.

PabGoTHuK BripaBe npeAcTaBiIsaTh MPEAJIOKEHUS M0 YIIYUIICHHIO OpraHu3aIlui Tpy/Ia
U TI0 JIPYTUM BOIIPOCaM, PETryIupyeMbIM HacTosmuM [lonoxxenuem.

YkazaHHbIE 5KalT00bI ¥ TPEJIJIOKEHUS MPEACTABISIIOTCS B MUChbMEHHOM opme.

8.2. Ilpu Hanmuuu WHAMBUAYATHHBIX (KOJUICKTUBHBIX) TPYAOBBIX CIIOPOB HX
paccMOTpEHUE U paspellieHne nMpou3BoAuTcs B cooTBeTcTBUU ¢ TK P®, dhenepanbHpiMu
3aKOHaMH, HacTosmuMHU [IpaBuiiaMu, Mpu TOM CTOPOHBI CIIOPA IOJKHBI TPUHUMATh BCE
HE0OXO0AMMbIE MEPHI [IJIs1 X pa3pelieHus, B IEPBYIO OYEPEib, TyTEM MEPETOBOPOB.

8.3. Pabouune nmomernieHus: A0MKHBI ObITh 0cBOOOXACHBI A0 22.00. [Ipu Hanmnuun
MIPOU3BOJICTBEHHON HEOOXOIUMOCTH B 00Jiee MO3IHEM BPEMEHU UX OCBOOOXKIACHUS — IO
Pa3pelICHUI0 PYKOBOJICTBA pab0OTOAATENS, €CJIM O TAKOH HEOOXOIUMOCTH OBLIO 3asBJICHO
1o 17.00 Tekyiiero Hs.

8.3.1. PaGoTHUK, TEpBHIM MPUILEAIINNA YTPOM B OPHC, TOIKEH OMOBECTUTH 00 3TOM
OXpaHy 3/IaHHs IJIs1 CHSATHUS MOMEIICHUS C CUTHATU3AIIAH.

8.3.2. PaboTHHK, yXoIsiUuil mociaeaHuM u3 ouca, JOHKEH OMOBECTUTH 00 3TOM
OXpaHy 3/aHHS IS BKIIFOUCHUS CUTHATN3AIIHH.

8.3.3. [lepen Tem, Kak MOKUHYTH paboyee MECTO B KOHIIE pabovero aHs, pabOTHUK
JIOJKEH 3aKPBITh OKHA U JIBEPH CBOETO KAOWHETA W BHIKJIIFOYHUTH CBET.
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8.3.4. CoTpyHUK, YXOJAIIUN MOCIEIHUM U3 ouca, IpOBEPsIET BCE OKHA, IBEPU U
CBET.

8.4. 3ampemiaercs:

— YHOCUTH C MecTa palbOThl HUMYIIECTBO, MPEAMETHl WIM MaTepUabI,
MpUHAJJISKAINE OpraHu3aluy, 0e3 MOoJIy4eHHus Ha TO COOTBETCTBYIOIIETO pa3pelieHus;

— KypHUTh B MECTaXx, I7ie B COOTBETCTBUU C TPEOOBAHUAMHU TEXHUKH 0€30MaCHOCTH U
ITPOU3BOJICTBEHHOM CAHUTAPUH YCTAHOBJIEH TAKOM 3aIpET;

— UCINOJIb30BaTh WHTEpHET, S3JEKTPOHHYIO IIOYTY M MHbIE BBl CBA3U B
HEMPOPWIbHBIX IEJISIX;

— MPUHOCUTH C COOON WM yHOTpeOJSATh aJKOTOJIbHBIE HAIUTKU, MPUXOIUTH B
OpraHU3aLMI0 WM HAXOAUTHCS B HEW B COCTOSIHMM aJIKOTOJIBHOI0, HAPKOTUYECKOTO WIIN
TOKCHYECKOTO OIbSHEHHSI.

8.5. PaboTHHKH, HE3aBUCUMO OT JOJKHOCTHOI'O MOJIOKEHUS, 00S3aHbI MPOSIBISATh
BEXJIMBOCTh, YBAKEHUE, TEPIUMOCTh KaK B OTHOILUEHUSX MEXIYy COOOH, Tak U Npu
OTHOUIEHUSIX C KIMEHTAMH U IMOCETUTEISIMHU.

8.6. C IlpaBunmamm BHYTPEHHETO TPYAOBOTO pACHOpSAIAKA OJDKHBI OBITh
O3HaKOMJICHBI Bce PaOOTHHKHU OpPTraHM3aIM{, BKIIOYas BHOBH MPUHUMAEMBIX Ha palboTy.
Bce paGoTHHKM OpraHu3anuy, HE3aBUCHMO OT JIOJDKHOCTHOTO TOJIOXKEHHS, 0OsI3aHBI B
CBOCH TIOBCETHEBHOM paboTe cobmoaath Hactosmme [Ipasuna.
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